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PROFFIL PERSONOL | PERSONAL PROFILE
Proffil Personol yw’r paragraff (agoriadol neu cyntaf) dy CV bydd yn cynnwys hyd at 5 brawddeg sydd yn nodi dy gryfderau, rhinweddau personol ac uchelgeisiau gyrfa. Noda dy barodrwydd i weithio fel unigolyn neu fel aelod o dîm, bydd agored i dderbyn unrhyw hyfforddiant angenrheidiol i gyflawni’r swydd, dysgu sgiliau newydd neu gryfhau sgiliau presennol. Addasa’r adran hon ar gyfer pob swydd unigol gan ymateb i ofynion pob swydd ddisgrifiad. Cofia gallu di 
gyfeirio at dy broffil personol fel datganiad agoriadol mewn cyfweliad gan siarad yn hyderus a chyfiawnhau dy broffil personol gan sôn am enghreifftiau os yn bosib.

A Personal Profile is the opening paragraph of your CV with up to 5 sentences noting your strengths, virtues and career ambitions. Note that you are willing to work alone or as part of a team, that you’re open to receiving any training to fulfil the role, learn new skills or enhance existing skills. Tailor this section to each individual job by responding to each job description individually. You can refer to your Personal Profile as an opening statement at an interview. Remember to speak confidently and justify your personal profile noting any possible examples.

SGILIAU | SKILLS
Gan nodi enghreifftiau | by giving examples
Cyfeiria at canlyniadau y Cwis Sgiliau ac at Techneg STAR o Gwefan Profi
Refer to your results from the Skills Quiz and the STAR Technique from the Profi Website
· [bookmark: _Hlk173151157]Cyfathrebu cryf / Strong communication
· Blaenoriaethu effeithiol / Effective prioritising
· Datrys problemau / Problem solving
· Rhifedd / Numeracy
· Rheoli amser / Time management

ADDYSG A CHYMWYSTERAU | EDUCATION AND QUALIFICATIONS
09/2023 – 06/2024			Coleg / College, Cymru
GRADD / DEGREE / BTEC / NVQ 
· [bookmark: _Hlk173500154][bookmark: _Hlk173219793]Pwnc / Subject

09/2015 – 06/2023			Ysgol / School, Cymru
Lefel A & AS / A & AS Level 
· [bookmark: _Hlk173420014]Pwnc / Subject (Gradd / Grade), Pwnc / Subject (Gradd / Grade), Pwnc / Subject (Gradd / Grade), a.y.y.b. / etc.
BTEC & TGAU / GCSE
· Pwnc / Subject (Gradd / Grade)
· Pwnc / Subject (Gradd / Grade) 
· Pwnc / Subject (Gradd / Grade)
· Pwnc / Subject (Gradd / Grade)
· Pwnc / Subject (Gradd / Grade)
· Pwnc / Subject (Gradd / Grade)
· [bookmark: _Hlk173500168] a.y.y.b. / etc.
[bookmark: _Hlk173499715]GWAITH GWIRFODDOL A PROFIADAU BYD GWAITH | VOULUNTARY EXPERIENCE AND THE WORLD OF WORK
Profiad Gwaith / Work Experience: Gwaith Gwirfoddol / Voluntary Work: Gwaith Cyflogedig / Paid Work:
12/2022 – 08/2024			Bwyty Lleol, Cymru				
Cynorthwyydd Cegin a Gweinydd / Kitchen Assistant and Waiting Team Member
(Gwaith Cyflogedig Pen-wythnos / Paid Weekend Work)
Dyletswyddau a Chyfrifoldebau: / Duties & Responsibilities:

· Gwirio tymheredd pob oergell a rhewgell yn ddyddiol / Checking temperatures of all fridges and freezers daily
· Nodi pob canlyniad ar gofrestr electronig / Noting all results on electronic register
· Cyfarch pob cwsmer yn gwrtais / Greeting all customers politely
· Gweini archebion bwyd cwsmeriaid yn brydlon / Serving customer food orders promptly	
· Sicrhau bod y cwsmer yn hapus gyda phob peth / Ensuring customer satisfaction with everything

07/2022 – 08/2022   			Bwyty Lleol, Cymru
Cynorthwyydd Cegin / Kitchen Assistant (Profiad Gwaith / Work Experience)
Dyletswyddau a Chyfrifoldebau o dan oruchwiliaeth: / Duties & Responsibilities under supervision:
· Paraotoi ystod eang o fwydydd i’w coginio / Preparing a variety of food products for cooking
· Ymateb i bob cais a chyfarwyddiadau gan y cogydd / Responding to all requests and instructions from the chef
· Cynorthwyo cydweithwyr yn ôl yr angen / Assisting colleagues as required
· Sicrhau bod pob ardal bob tro yn lân / Ensuring that all areas were kept clean
· Cydymffurfio â phob rheol Hylendid Bwyd / Adhering to all Food Hygiene regulations
· Cydymffurfio â phob rheol Iechyd a Diogelwch / Adhering to all Health & Safety regulations
· Dilyn cyfarwyddiadau / Following instructions



07/2021 – 08/2024			Ysbyty Myrddin, Cymru
Cynorthwyydd Radio / Radio Assistant (Gwirfoddol / Voluntary)
Dyletswyddau a Chyfrifoldebau: / Duties & Responsibilities:
· Ymweld â chleifion a gofyn am eu ceisiadau / Visiting patients and asking for their requests
· Paratoi rhestr chwarae ar gyfer y troellwr / Preparing a play list for the disc jockey 
· Sicrhau bod copi o bob cais ar gael ar y system / Ensuring that a copy of every request is on the system
· Dilyn â holl ofynion Diogelu / Following to all Safeguarding requirements
DIDDORDEBAU & LLWYDDIANNAU | INTERESTS & ACHIEVEMENTS
· Gwobr Dug Caeredin / Duke of Edinburgh Award 
· Ymddiriedolaeth y Tywysog / The Prince’s Trust
· Cyrhaeddiadau Chwaraeon / Sporting achievements
· Cyrhaeddiadau Cerddorol / Musical achievements
· Gweithgareddau cymdeithasol, cymunedol neu wirfoddol / Charity, community or social activities
GEIRDA | REFERENCES
Ar gael ar gais / Available upon request
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